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MEMORANDUM FOR : Administrative Officer,
Office of Personnel

SUBJECT : Space Requirements

1. This memorandum requests and justifies allocation of
space in South Building for our Insurance Branch.

2. Some time ago, this Office submitted to the Director
of Personnal a proposed dental plan which would provide limited
reimbursement to cur employees of dental expenses which they
incur for themselves and their families. The proposal was
ultimately reviewed and approved by higher authority subject to
further development of the means by which the program would be
announced and implemented, The proposal also specified that
seven new positions would be needed to implement the dental
program and it is in this connection that we are submitting this
memoranduan,

3. At the present time, Rooms 222 and 224 in South Building,
which are in the same area as current Insurance Branch space,
are vacant. For reasons of sound management, proper supervision,
and overall control, we would like to have these vacant rooms
allocated to our Insurance Branch for use by those employees who
will be working on the new dental plan. Space will have to be
made available in order to implement this new program ang the
space we have identified is the most logical and desirable. In
this connection, it is our understanding that these vacant rooms
were originally allocated to the Office of Personnel at the time of
the initial transfer of OP units to South Building.

Acting Chief, Benefits and Services Division
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T0 ALL BOLDIEES:

In keepdng with the objectives of your Association %o provide
you with the finest services possible, it is s pleasure G0 sdnoumece
that arrengemsnis heve Veen mads to make avallable o you s cut-
stending plen of Cosprebinsive Dental Health Care. The plar is
undervritten by Nutual of Omahe, vho is alao o Associstion Benefit
Pisn carrier. Isgplementation, of course, depesuds upon & large
percentage of participation.

The insured mxy slect the licensed dentist of hix cholce. The
the work and fills out a simple trestment end claim form. The
insured mty assign his benefits to the dentist or receive then
directly, depending on his individual security lsvel.

Fo contractunl agrespant exists between the dentist and the
insurance compeny, and the insursnee conmpeny will not involve 1tselfl
in the doctor-patisat relationship.

Atteched for your reviev is e complete cutline of thdls plan,
which has been designed espsclally for you.

It is our sincere hope that all of you will tske advantage
of this excelleat opportunity snd earcll novw, Indicate a desire %o
enrell by ecmpleting the form at the end of the brochure and retum
it to the Ingurance Branch, Rocm 1 J 33 Hesdguarters Buildinmg.
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Chief, AND Decerber 10, 1962
Chief, BSD/OP

wmmﬂfmmmmmm' office

1. A5 & vesuli of discussicns with representatives of
your 0ffice, the following agreements were rusched insofar as
s time scheduls for this cut-over iz conterned:

s IEH liste, for checking purposes, will be in
the Tgnds of the Insursnce Branch in time for stert of
basiness at 7:30 #.m. b Satusdsy, Fodwusry 2, 1963.

. The new IR receipt booklets will be mwvallsble
for Sistribution to policybolders in tims Ffor cpemiag of
business at 10:00 s.m. on Tuesdmy, Februery 5, 1963.

2. Do to adziaistrative difficulties in & cuteover of
wmzummmwmmmmmm
in # mmmer cousing the lessrt inconvenience to all comcernsd,
ve will now operste on the ssounption thai these deadlines
will be med by your office.
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